
 

 

 
CARD ORDER FORM INSTRUCTIONS: 

 
ACCOUNT INFORMATION (Both Forms): 
 

1. Complete the company and contact information and include email addresses. 
2. Choose if you would like E‐Receipt and the email address you would like the email sent to. 

 
SINGLE CARD ORDER FORM: 
 

1. Enter the driver’s full name.  
2. If desired, enter your custom 5-digit pin. If you would like a random pin assigned, leave this section blank. 
3. Fill in all the parameters. 
4. Choose if you would like to allow Fuelman Extended Network Sites (CFN Only). 

 
VEHICLE CARD & DRIVER PIN ORDER FORM: 
 
DRIVER PIN PROFILE: 

1. Enter driver’s full name. 
2. If desired, enter your custom 5-digit pin. If you would like a random pin assigned, leave this section blank. 
3. Enter the driver’s Transaction and gallon limits. (Day of week – Time of day ‐ # of transactions) 

VEHICLE CARD PROFILE: 
1. Enter the vehicle or physical card description (example: Truck 1, Dispatch 2). 
2. Enter the unit number, if applicable. 
3. Enter the gallon limit for the vehicle. 
4. Enter the authorized fuel for the vehicle. 
5. Choose if you would like to allow Fuelman Extended Network Sites (CFN Only). 

 
DEFINITIONS: 
 
E‐Receipt:  If you select “YES” you will receive an email each time your cards are used.  

This feature will include fuel location, product, gallons, and card number.  
This can be set for the entire account or just selected cards. 

 
Extended Network: If you select “YES” you will be authorized to fuel at Fuelman locations.  

Pacific Pride only allows us to lock-out certain zip codes.  
CFN allows us to lock-out all or some states. 

 
NOTES: 
 
All fuel cards must have gallon restrictions set-up. If none are noted Dion will assign the cards to a default of 2 Transactions/day, 50 
Gallons per transaction, 100 Gallons per day, with Extended Network allowed in all states (CFN) & all zip codes (Pacific Pride) 
 
If more card entries are needed, please fill out more than one pages until completed. 
 
All requests must be submitted to an authorized user via email or fax. 
 
Fuelman Extended Network locations may not recognize all card restrictions such as fuel type & gallon limit. 
 
If you have any questions, please contact your Sales Rep or the Cardlock Admin Team at (877) 202‐9065. 

 
 
 



 

 

 

E-RECEIPTS and EXCEPTION EXAMPLES: 
 

CFN ONLY: 

 
 



1543 W. 16th St, Long Beach, CA 90813
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Ext Network?

12345 Mon-Fri 9am-4pm 3T 25 75 X N Y

14523 Mon-Sun 24hr 2T 50 100 X X N N

Single Card Order Form

Authorized ParametersCard Details
Driver Name 

or 

Vehicle # & Description

Choose Card Type

Pride Advantage

CFN Fleetwide

E-Receipt Email

Products

Company Name: 

Misc

E-Receipt: YES/NO

Example: John Smith

Example: Bob Smith



Vehicle #

(4 digit max)
# of Gal / Transaction # of Gal / Day

On Road 

Diesel/DEF

Off Road RED 

Diesel/DEF
Reg Unleaded Mid Unleaded Prem Unleded

Misc Prompt

Y/N

*CFN ONLY* 

Ext Network?

4589 20 40 X N Y

0012 15 100 X X N N
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Vehicle Card & Floating Driver Pin Order Form

Email: cardlockadmin@dionandsons.com

Phone: (877)-202-9065 Fax: 877-741-6105

1543 W. 16th St, Long Beach, CA 90813

Pride Advantage

CFN Fleetwide

Choose Card Type

E-Receipt Email:

Misc Prompt

Y/N

3T N

2T N

Custom 5 digit Pin

(Cannot start with 0)
Day of Week Time / 24hr

Mon-Fri 9am-4pm

Driver Name 

E-Receipt: YES/NO

Company Name: 

MiscAuthorized ParametersFloating Driver Pin Details
# of Transacions / Day

Example: John Smith

Example: Bob Smith

Vehicle Description

Example: 2005 Chevy Truck

ProductsAuthorized Parameters

Example: Blue Bobcat
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